




C. Statement of Acceptance
1. By Employees - At the time of initial employment an employee shall sign a statement indicating acceptance of the
conditions of employment as outlined in the organization’s employee handbook. This acceptance shall constitute the
employee’s declaration of compliance and resolve to remain in compliance with the conflict of interest and/or commitment
policy. On an annual basis the employer shall provide employees with a copy of the Statement of Ethical Foundations, plus a
copy of the conflict of the conflict of interest and/or commitment policy, and shall inform employees regarding the duty to
disclose potential conflicts of interest and/or commitment.

2. By Administrators, Department Directors and Trustees - The administrator or designee, of the organization concerned shall
receive annually a statement of acceptance and compliance with the policy on conflict of interest and/or commitment from
each administrator, department director, member of the board, and any other person authorized to handle resources of the
organization. (The employing organization may determine that other individuals shall also be required to submit annually a
statement of acceptance and compliance.) Submission of the statement by persons identified above shall constitute a
declaration of compliance with the policy and shall place the individual under obligation to disclose potential conflicts of
interest and/or commitment that may arise during the ensuing year.
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